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Student Leave of Absence Policy Committee Charter 

 

I. Preamble 
 

This body is called the Student Leave of Absence Policy Committee (Committee). It is 

authorized by the Chancellor and will serve at the Chancellor’s discretion. The Chancellor has 

authorized the Provost and Senior Vice Chancellor (SVC-P) to direct the operations of this 

Committee, consistent with the terms of this Charter. This Charter outlines the purpose, relevant 

background, scope, responsibilities, composition, and operations of the Committee, as well as the 

review process for any proposals generated by this Committee. 

 

This document should be read in conjunction with Policy 01-01-01, Establishing University 

Policies, and all other applicable University policies, protocols, and procedures. 

 

II. Purpose 
 

The Committee is created for the purpose of proposing a new University Policy (or Policies) on 

Student Leave of Absence, as well as documents that will support implementation, which will 

govern situations in which students take a leave of absence (involuntarily or voluntarily) from 

undergraduate or graduate and professional programs. 

 

III. Background 
 
The University does not have a University Policy in place to govern situations in which students 

take a leave of absence (involuntarily or voluntarily) from undergraduate or graduate and 

professional programs. Various circumstances might compel University students to temporarily 

interrupt their enrollment in coursework, an interruption formally recognized as a leave of 

absence (LOA). The LOA might be voluntary or involuntary, might occur while the student is in 

good standing or on academic probation, and might be associated with a medical condition. 

While LOAs are currently an option for students at the University, there is no formal University 

guidance (e.g., a Policy) to assist students or administrators through this process. The University 

is developing this policy (or policies) to establish University-wide requirements that must be 

followed to ensure reasonable evaluation and responsible handling of a student’s break from 

enrollment either before or after a semester begins. 

 

This group was originally chartered in 2019 but was paused due to competing priorities for the 

members of the Committee. This Charter will restart the work of this Committee, with updated 

membership and further clarity on the scope and responsibilities of the Committee.  
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IV. Scope and Authority 
 

The Committee will recommend a new University Policy (or Policies), and supplemental 

documents (e.g., guidelines and procedures), which will govern situations in which students take 

a leave of absence (involuntarily or voluntarily) from undergraduate or graduate and professional 

programs. In doing so, the Committee’s deliberations must address the following topics:  

 

• Scope.  Consider all the applicable types of leave (e.g., voluntary, involuntary, 

medical) that the Policy could potentially cover and whether it would be prudent for 

any types of leave to be outside of scope. 

 

• Flexibility. Consider how a LOA Policy can: (1) allow students to take time away 

from studies, without formally withdrawing from the University, to focus on their 

well-being and/or other pertinent life circumstances; (2) avoid having a LOA count 

toward time limitations for degree completion; and (3) help students develop plans for 

their return, allowing them to stay on track for successful degree completion. 

 

• Employment and Appointments. Consider how leaves of absence affect students in 

active student employment positions and align the policy with existing processes for 

managing and documenting such leaves in alignment with their employment status.    

 

• Consistency. Ensure consistency in terms and procedures with other related 

University Policies (e.g., AC 67: Termination of Registration). 

 

• Compliance. Identify applicable federal/state/local laws (e.g., Americans with 

Disabilities Act, Civil Rights Act, FERPA) and address how they will be applied. 

 

• Procedures and Guidelines. Address and propose updates to relevant procedures 

and standards associated with taking a LOA (e.g., course registration and housing). 

 

• Clarity. Consider users of the Policy and its implementing documents, such that the 

material is written in a manner that provides clarity for students and administrators to 

better understand the processes for, and conditions of, the various types of LOAs 

(e.g., voluntary, involuntary, regular, extended). 

 

V. Responsibilities 
 

As provided above, the Committee is created to propose a new University Policy (or Policies), 

and its supplemental documents (e.g., guidelines and procedures), on Student Leave of Absence. 

To perform this function, the Committee has the responsibility to: 

 

• Review and consider current University practices and processes related to LOA; 

• Research and discuss best practices for LOA, including a benchmarking of peer 

universities’ respective policies; 

• Consistent with this Charter, consult with the Student Government Board (SGB) and 

the Graduate and Professional Student Government (GPSG), as necessary; 
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• Consistent with this Charter, consult with University Associate Deans during the 

drafting stage(s) of the Policy (or Policies) and associated procedure(s) to ensure 

various school standards (e.g., degree requirements) are appropriately taken into 

consideration; 

• Consistent with this Charter, consult with the Office of Human resources as 

necessary; 

• Consistent with this Charter, consult with graduate student bargaining committee 

regarding potential application of proposed policy provisions to the terms/ conditions 

of employment for graduate members in the bargaining committee. 

• Recommend a draft Policy (or Policies) for review pursuant to the process described 

in Section VIII below and consider feedback received during that review; and  

• Recommend a draft procedure (or procedures) needed for the effective and efficient 

implementation of the proposed Policy (or Policies). 

 

It is expected that the Committee will work in confidence to have full and frank discussion of all 

options. Individual members should maintain the deliberations of the Committee confidential and 

are expected to not discuss the content of the Committee’s deliberations outside of the 

Committee, unless authorized to do so by the Committee. The broader community will have an 

opportunity to consider the Committee’s proposals pursuant to the process described in Section 

VIII below. 

 

VI.  Composition 
 

This Committee, at the direction of the SVC-P, will be co-chaired by Michael Davila, Executive 

Associate Dean and Chief Wellness Officer, and Adam Lee, Vice Provost for Undergraduate 

Studies.  

1.  
Henry Crawford Director of Financial Aid Office of Admissions and 

Financial Aid  

2.  Gianni Downs Teaching Professor in 

Scenic Design and Scenic 

Painting  

University Senate 

3.   
Lauren Fowler Graduate Student Graduate and Professional 

Student Government  

4.  Jessica Hatherill Executive Director for 

Administration 

Dietrich School of Arts and 

Sciences 

5.   
Jonathan Helm University Registrar Office of the Registrar 
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6.   
R. Leigh Hoffman Dean of Student Life and 

Success 

University of Pittsburgh- 

Greensburg 

7.   
Carolyn Kaikaka Director of Operations Student Financial Services  

8.   
Fia Kwaterski Undergraduate Student Student Government Board 

9.   
Amanda Ries Director of Residence Life  Residence Life  

10.   
Jennifer Walker Associate Director of 

Academic Affairs 

Office of the Provost 

11.   
Ashlee Wolfgang Interim Executive Director University Counseling Center 

12.   
Tiwanda Taylor Director of the Center for 

Academic Advising and 

Student Success 

Staff Council  

 

Leigh Culley, Director of Disability Resources and Services, will support the Committee on 

behalf of the Office of Institutional Engagement and Wellbeing.  

 

Stan O’Laughlin, Associate Legal Counsel, will support the Committee on behalf of the Office 

of University Counsel 

 

Tony Graham, Senior Policy Specialist, will help facilitate and support the Committee’s work 

on behalf of the Office of Policy Development and Management. 

 

VII. Operations 
 

The Committee will meet once per month or more frequently as circumstances dictate, until the 

work set forth above is complete. The Committee’s proposed Policy (or Policies), and supporting 

documents (e.g., guidelines and procedures), on Student Leave of Absence will be submitted to 

the SVC-P no later than the 2027 fall semester. The SVC-P may ask for interim status reports. 

 

After the SVC-P’s review is complete, the draft Policy (or Policies) will be submitted to the 

Office of Policy Development and Management (Policy Office) to coordinate its review 

consistent with Policy 01-01-01. 
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VIII. Proposed Policy Review Process 
 

The review process for the Committee’s recommended Policy (or Policies) will include: 

 

• University comment period; 

• Academic Leadership Team; 

• University Senate’s Student Admissions, Aid, and Affairs Committee; 

• Faculty Assembly; 

• University Senate Council; and 

• Administration Leadership.  

 

The Committee will coordinate with the Policy Office to consider feedback provided throughout 

this process. 

 

Once this review process is complete, the proposed Policy (or Policies) will be sent to the Policy 

Office for review and submission to the Chancellor in accordance with Policy 01-01-01. 

 

IX. Amendment 
 

Any amendments to this Charter must be made in accordance with Policy 01-01-01 and receive 

the approval of the Chancellor or designee. 

 

This Committee shall expire on the publication of a new University Policy (or Policies) that 

governs Student Leave of Absence, unless otherwise directed by the Chancellor. 
 

 


